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Product Status Account 
(Report on the status of products)
	Project Name:
	

	Report Date:
	
	Stage ref.
	

	Author:


	Project support

	Report Recipient:


	Project manager and/or assurance

	Report scope

	For example (all products not yet complete, or all products impacted by a change request, etc.)

	Configuration item Number:
	



Approvals
This document has the following approval records but only really relevant in more formal project environments
	Quality Register Entry Number
	Document references
	Approver
	Date of QR
	

	
	
	
	
	

	
	
	
	
	



	Report quality criteria
	Project assurance and/or the project manager or project support might check the following:
· Has the report been prepared within a defined scope?
· The information is accurate
· The Configuration Item Records have been used to prepare this report
· Any discrepancies found between the records and product reality have been corrected if appropriate




The report cannot reasonably be expected to have a specific format as what gets reported will be dependant on the scope of the report documented above.
Below is an example of how a report may be structured it is most likely to be a table of results.

	Item No.
	Current Version
	Item name
	Item Type
	Date Changed
	Owner
	Location
	Copy
holders
	Users
	Source
	Team Manager
	Date allocated
	Status
	Product State
	Variant
	Relationships with other items
	Issue and Risk Cross References

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


In practice this will be provided via a database report or filtering/sorting data in a spreadsheet.

Use of this PRINCE In PRACTICE  template assumes agreement to these  terms and conditions which apply
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